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awards and PresenTaTions

Four common awards and presentation ceremonies take place in the military: (1) medal awards, 
(2) trophies and certificates, (3) promotions, and (4) swearing-in ceremonies.  Eventually a VIP will 
speak at your installation.  Your assignment may be to show the person giving a speech, meeting 
with local officials, or  chatting with the troops.  Preparation and forethought will ensure a successful 
assignment.  

Medal Awards 

The three elements involved in awards photography in the order of their importance are (1) the 
recipient, (2) the medal, and (3) the presenter. 

Medals are pinned on the recipient’s left breast pocket. Therefore, you need to photograph from 
that side or from any angle that eliminates the presenter or shows the presenter in profile. Always show 
the recipient in the best of light. 

In some instances, it may become necessary to stage certain key photographs in a presentation.  
This may be due to obstruction of view during the actual ceremony.  However, the photographer should 
do everything possible to ensure he/she is able to capture every possible key element of the presentation 
as it happens.

Additionally, although you may have prepared properly for the photo mission, always check 
and double-check your equipment.  Equipment problems, such as weak batteries in a flash unit or an 
inoperable sync cord may occur.  Waiting for a flash unit to recycle may cause you to miss a photograph 
or two. Restage those poses after the ceremony.

Trophies and Certificates 

Sports trophies, certificates of achievement, letters of appreciation, etc., fall into this category. The 
standard photograph shows the presenter and the recipient holding the trophy or certificate while shaking 
hands below it.  Have them hold the certificate or trophy so that it can be seen. Place the participants 
close to each other.  A normal conversation distance leaves too much dead space between people.  

Here, as in medal awards, you need to observe the background.  It should be as plain as possible.  
A cluttered background will distract the viewer’s attention.  Have the participants look at the award or 
each other. Looking at the camera is the most acceptable pose.   If you may have an idea to improve 
this standard photograph, do not be afraid to use it. An individual receives an award for outstanding 
duty performance; the ceremony could be well posed at the individual’s job site.

Awards and Presentations
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Promotions 

The pose for this photograph is usually with the supervisor or commander standing beside the 
recipient, holding the new stripes or insignia beside the old ones.  Sometimes, you may have the spouse 
helping with the promotion.  Ensure that everyone is smiling during this joyous occasion.  Watch the 
background and eliminate as much dead space as possible between participants.  You might increase 
interest in this photograph by using oversized stripes or insignia.

Oath of Enlistment (Swearing-In) Ceremonies 

Most photographs of reenlistments show an officer and an enlistee standing in front of the flag. 
Both participants have raised their right hands. Photograph from an angle that will show the enlistee. 
The officer is less important and can be in profile. This photograph can include the spouse and family. 
Although this is the standard reenlistment pose, feel free to experiment.  These standard photographs 
of the participants holding a certificate, a trophy, new stripe, etc., have become known as “grip and 
grins.”

Details

Some details to pay attention to during your assignments:

 1.  People presenting may be family or role models.  

 2.  During  ceremonies be sure to include spouses and family members.  

 3.  Use your imagination and improvise.  Different angles and lenses help in adding interest       
      to the photographs.

 4.  Be aware of distracting objects and eliminate dead spaces.

General Hints 

For all ceremonies and events pay attention to the following:

 1.  Stay informed.  Keep in contact with your point of contact on details and changes.

 2.  Always arrive early.  Fifteen minutes is the norm to plan your shooting assignment.

 3.  Ensure you are dressed in the appropriate uniform for the assignment.  You represent your  
      base photo lab.

 4.  Pay attention to surroundings, eliminate  background distractions.
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Guest Speakers and Visitors

 When your subject is speaking, watch the action through the viewfinder and capture the speaker 
during a dynamic moment with local VIPs.  Show the individual with the local people.  The picture 
should show communication between the individual and the people in your unit, especially if the main 
reason for the visit.  If one member of the group is more important than the others, arrange the people 
so that they reflect this visually.

Guest Speakers

Award Ceremony
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Oath of reenlistment

Presentation
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Group Photographs

Medal Recipients
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Investigative and Documentary  
Photography

         
Material Deficiency Report 

 Although a piece of equipment may be defective, returning it to the manufacturer may not 
be feasible, so photographs are sent instead.  This may be called parts or Material Deficiency Report 
(MDR) photography.

 Industrial or Material Deficiency Report (MDR) photography is an essential element in 
service photography.  MDR photography is required, for example, when (1) arriving equipment has 
been damaged in shipment, (2) faulty parts are discovered, or (3) faulty construction occurs.  Subjects 
can range from very large construction to a small gear.  Lighting is sometimes difficult on large items, 
because lighting must be even to show detail in the overall subject.  Small parts are also difficult to 
light and require a low lighting ratio.

             To accomplish good MDR photography, you will need the proper equipment and materials.  
When planning your equipment list, get as much information as possible concerning the MDR project.  
Find out from the requesting agency whether or not the equipment to be photographed can be brought to 
the photo lab.  This will allow you a greater choice of equipment, background material, and lighting.

            If  the item is outdoors, select the appropriate equipment and supplies.  Despite where the photo 
job is to be accomplished, you should ask yourself the following questions:

•	 How many images will a particular incident require and what camera setting should I 
anticipate as a start point?

•	 What type of light is needed? Is flash good enough or will I need portable studio lights, 
reflectors, diffusers, and/or slave units. Can available light be used?

•	 Is the object highly reflective, dark, or light? Is texture important? These factors will affect 
the type of light that is used.

•	 Will I need a tripod?
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 Preparation of Defective equipment

           To speed up preparation time, you may need extensive assistance from technicians familiar with 
the malfunctioning or deficient equipment.
           Bringing a piece of chalk or a black grease pencil with you is always a good idea.  The chalk is 
useful for making cracks stand out on a dark surface; likewise, a black grease pencil may be helpful 
in making a crack stand out on a light-colored surface. Common putty or talcum powder can be used 
to tone down the gloss of highly polished surfaces.  If the photograph is to be taken outside the photo 
studio, try to foresee problems that may occur.  A little foresight may eliminate the need for returning 
to the studio for a piece of equipment.

Lighting Requirements

             Whenever possible, avoid using single-lamp lighting because it produces high-contrast images 
that  lack adequate detail in the shadows.  Lighting is the key  for best results. Normally, you get the 
best lighting by  using  two or more flash units or studio lights to achieve even or flat  lighting otherwise 
known as 1:1 lighting ratio. This may provide quite a challenge in location shooting where the defec-
tive part may be in a difficult spot.  Using a ring flash is effective both in the studio and on location 
while producing the even  illumination  required by this type of  photography.  Either lighting method 
is acceptable for  MDR photography.

Coverage of the Subject 

        To ensure adequate photographic coverage, work closely with technicians who normally use the 
equipment. Second, take the photograph at sufficient distance to show what the item is.  Then, move in 
towards the defect showing enough of the surrounding parts of the subject so that the viewers can tell 
immediately where the defective part is with respect to the total equipment.  Finally, take close-ups of 
the actual defect, showing the problem area in detail.

             Change camera angles, as necessary, to portray the defective component and the specific defect 
clearly.  Taking too many shots is better than not providing enough coverage.

Close-up Photography

           Close-up Photography (sometimes called Macro Photography) is not a type of subject, but a 
technique to make large images on film by getting close to the subject.  No rigid rule exists that defines 
a close-up, but methods that achieve at least a 1:1 ratio or larger qualify.  These image sizes are achieved 
by using special lenses, lens attachments, bellows extension tubes, and even microscopes. Close-up 
photography has wide applications. When  microscopes are used, it is called Photomicrography 
and often requires specialized techniques. A variety of microscope attachments permit the use of the 
camera body and microscope combination. Many techniques and types of equipment can make close-
up photography easier for you.  They include equipment, exposure and lighting.
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Equipment

            Close-up photography can be achieved by using special attachments cameras.  Many Macro lenses 
are available.  They can focus exceptionally close to the subject and can produce a 1:1 reproduction.  
Close-up photography requires excellent quality lenses.  Any type of distortion or defect will be quite 
apparent with such large sizes and close focusing.

 Close-up diopter attachments, which are optical elements that screw into the front of the lens 
like a filter, give closer than normal focusing capability, permitting a larger image.

 Extension tubes are rigid tubes that mount between the camera body and the lens.  Different 
types can be combined to create different effective focal lengths.  The longer the focal length, the larger 
the image size.

 Bellows attachments are available that, like the extension tube, fit between the camera body 
and the lens.  Unlike the extension tube, a bellows permits continuous adjustments through its accordion 
range, and therefore, is more versatile.

             Zoom lenses can also be selected which have a macro feature and allow you to focus within a 
couple of feet or less of the subject.
  
Camera and Subject Movement

            Any movement or vibration of the camera or subject will result in a soft image.  Rigidly support 
the camera by mounting it on a tripod.  Use faster shutter speeds when photographing a subject that 
requires a larger aperture.

Lighting

 Lighting is essential to good photography and critical in close-up work.  One problem is that a 
small subject reflects very little light.  Daylight is normally not bright enough or failed to produce even 
lighting. Nevertheless, you can increase its effect or lower the contrast by surrounding the subject with 
reflectors that increase the overall lighting level on the subject.

 Most close-up work is done with artificial light, like photofloods and strobes.  Such lights 
become more useful with the attachment of a barn door or snoot to direct the light.  The best type of 
light is a ring light, (circular electronic flash that fits around the camera lens) which produces very 
even illumination.

           Special lighting may be necessary for glassware or other highly reflective subjects.  Try using 
bounce lighting, a diffuser, or light tent.

            A light tent is a tent made of translucent material with a hole or an opening in it. It is one of 
the best ways to photograph highly reflective items because it removes unwanted reflections from their 
surfaces.  Lights surround the tent to cast even illumination on the subject.  The camera lens is stuck 
through the hole or opening to photograph the subject. 
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Ring-Flash Lighting

           The macro speedlight is an electronic flash unit primarily designed for close-up photography.  
It is a circular device that you can attach to the front of the lens, filter, or close-up lens with an adapter 
ring.

             
            A ring-light is so close to the lens axis that the light it emits is shadowless.  It has a compact 
design which makes it easy to use in tight places. To use the ring-light flash follow the steps provided: 

Attach the controller to the ring flash main unit:

•	 Open the hot shoe mounting screw on the flash.

•	 Slide the mounting foot forward into the accessory shoe on the camera as far as it goes.

•	 Tighten lock ring firmly, ensuring you do not overtighten to the point of causing damage.

•	 Turn the controller to the horizontal position so the aperture/reproduction ratio is on the 
top.

Attach the flash to the lens:

•	 Screw the adapter ring into the front lens mount.

•	 Depress the mounting levers on both sides and attach the flash to the adapter ring.  Depressing 
the mounting levers enables you to rotate the flash module to match the subjects position.

•	 Set the light output selector on the flash to the proper position. (Refer to instructor’s           
directions) 

                                                                                                                                                 
	 	 •					Turn the film speed ring on the controller’s aperture/reproduction ratio dial until the film      

        speed index is opposite the film speed in use.

	 	 •					Turn lens selector knob to set lens index.

	 	 •					Set the lens index on the controller to the focal length of the lens in use.  With lenses not   
        listed on the scale, use intermediate settings.

	 	 •					Select and set aperture.  When the SB-29s is powered by batteries inside the controller,  
            usable apertures are indicated by the aperture indicator lines (excluding narrow line-end)       
       which intersect the reproduction scale.

	 	 •					Set controller power/mode switch to TTL. This will turn on the SB-29s.



�2

invesTigaTive and doCumenTary PhoTograPhy

	 	 •					Overexposure warning!  If the ready lights on the SB-29s controller and in the viewfinder 
blink for a few seconds after the shot, use a larger aperture. Confirm the viewfinder ready-light 
lights up, then fully depress shutter release button to take a picture.

Using the Focus Illuminator

              When ambient light is insufficient for focusing, push the focus illuminator button to provide 
illumination. The focus illuminator stays on approximately one minute unless you release the shutter.  
Releasing the shutter turns off the focusing illumination lamp.

Exposures

              Exposure in close –up photography requires tests and experience unless your camera is equipped 
with a through-the-lens (TTL) light metering system. When the subject is small, reflected readings 
become more difficult to make.  You can ease the reflected reading by remembering to use a gray card 
(which is often 5” X 7” or 8” X 10” in size).

            Cameras with TTL metering systems have a big advantage over cameras with none.  Exposure 
calculations are easy since the meter will measure the decreased amount of light as the bellows is 
extended or attachments are added.

Composition

             Composition is as important in close-up photography as in anyu other type.  The large image 
size is helpful in achieving simplicity.  Carefully consider image placement.  Close-up subjects are 
normally centered in the image area.  The background should be plain and simple.  Use differenct 
colored poster boards.  Filters can be used to achieve the proper time or color required.

SB 29s Macro Speedlite

              The SB-29s, a versatile macro Speedlite for the Nikon system, is both sophisticated and durable.  
It can be attached to the front of lenses with 52, 62, and 72 mm filter threads (as well as smaller sizes 
in conjunctions with a step up ring), or used on top of the camera like a traditional shoe-mounted flash 
unit.

NOTE- The following Nikon lenses will experience vignetting when combined with the SB-29S 
installed on the front of the lens:  

20mm f/2.8D      28-85mm f/3.5-4.5 (at 28mm)   
28mm f/1.4D      28-100mm f/3.5-5.6G (at 28mm)    
24-50mm f/3.3-4.5D (at short focal lengths) 28-105 f/3.5-4.5D (up to 35mm)  
24-120mm f3/5-5.6D (up to 50mm)   28-200mm f3.5-5.6D (up to 50mm)
28-70mm f3.5-4.5D (28mm)     35-70 f/2.8D (at 35mm)
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Legal and Criminal 
Investigation

Release of Information

 Under no conditions do you have the right to release any information, either verbal or 
photographic, to activities not in the normal military channels. What you photograph is the property 
of your branch of service. Release information only to the proper authorities, or their representatives, 
who are charged by the service with a need-to-know.

Safety 

 Safety is the number one thing to remember when photographing investigative or aircraft/ground 
mishaps.  Observe the general, mechanical, electrical, and ground safety precautions that apply to the 
type of equipment you are using and to the area in which you are working.

Some major precautions to be observed when taking crash and accident photographs             
include: 

   •  Stay out of the way of emergency vehicles and do not become a casualty through carelessness.                   

   •  Don’t touch anything!  You have no authority to change any condition.  Photograph objects          
       as they are.

   •  Exercise necessary precautions when working in or around flammable substances or conditions. 

   •  Stay alert and be ready for any emergency that may develop while you are taking photographs.

   •  Be aware of the security policies relative to photographing items of classified equipment.

   •  Do not blind the drivers of approaching cars by pointing flash equipment in their direction.

   •  Use color images for bodily injuries, to show visual discoloration due to heat changes. 

Legal/Criminal Investiagation Photos 

 Photographs are used in legal and criminal investigations because they show details.  They can be 
biased, but not if you shoot them properly.  This section deals with the methods you must use to show 
the scene, or evidence, honestly and factually.
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	   Court Exhibits - In a court, your photos may be enlargements, single photos and slides, that are  
    used as evidence. 

  Prevention - Photos are sometimes used in crime and fire prevention lectures and in safety   
     briefings. 

    Action of Offenders - Photos can be used in surveillance of suspects, burglar traps, to 
     record confessions, reenactment of a crime, and to record testing of a person suspected of being 
    intoxicated. 

Procedures

 There are certain established procedures you should follow when shooting a legal/ criminal 
assignment. Since there are so many different situations, we will cover only those most frequently 
encountered.

Identification 

 You may be called on to photograph a suspect or even a convicted person. If you need to photograph 
such a person, do it in a factual manner. Do not worry about flattering lighting or posing. Show every 
freckle, mole, or blemish which might aid in identifying the subject. A head-and-shoulders composition 
with front, flat lighting will do this effectively.

Crime Scene 

 In crime-scene photography, particularly in crimes of a violent nature, the scene must be shown 
clearly. The location of the scene and the objects in it are of vital importance. Your first step should be 
to photograph the entire scene. You must then get complete and accurate photos of all the aspects for 
the scene before any objects of evidence are removed or disturbed (including bodies).  Do not move 
or touch anything yourself. If the lighting or position of an object is poor, do the best you can. A set of 
four photos taken from each corner of the room is the minimum to show a room. Long, medium and 
close-up shots should be taken of important items. You will find that a normal lens will be needed for 
crime-scene photography for proper perspective.

 Crime-scene photos are supposed to provide views of the area as would be seen by an average 
observer. These include: General view; Point of Entry/Exit; Articles left at the scene; Marks from 
shoes,tools,and tires; Areas from which items were removed. 

 

Legal and Criminal Photo Uses 

	    Evidence - Photos are used to record crime scenes, traffic accidents, homicides, fires, objects  
    of evidence, fingerprints, etc. 
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Information 

Part of every photo lab’s mission is to provide investigative photography.  This may be an aircraft 
accident, fire investigation, or damage to government property.  Complete, accurate coverage of the 
event is essential in investigative photography to help prevent similar occurrences in the future.

Basic Procedures and Responsibilities

As in other photo assignments, investigative photography has aspects that are unique.  You will 
not be the person in charge, but will report to an on-scene commander.  You must not get in the way 
or try to take charge.  You must be prepared to take your photographs in a professional manner.  In the 
following section, we will train you to produce investigative photographs.

Emotional Stability 

Crash and accident photography requires an emotionally stable photographer.  It may be necessary 
for you to observe other persons suffering from severe wounds, fractures, burns, mutilation, or shock. 
Additionally, some of the injuries may be sufficiently severe to cause death.  Conditions as mentioned, 
plus the confusion and excitement that normally accompany a severe accident, may cause nausea or 
even fainting. It is important that you are able to go about your work objectively just as if you were 
covering any other subject.  You must not add to the problem already existing. In addition, you must 
be able to think about the photographic problems involved.  You must be calm under the very serious 
conditions which you may encounter.

Seek Assistance 

If possible, try to find out before you leave exactly to whom you should report when you arrive at 
the scene.  Obtain advice and/or assistance from the person in charge of the situation.  This could be a 
person representing any of the following areas: safety, fire protection, security police, investigations, 
medical, air crew protection, or the senior officer at the scene.  Whatever you do, do not interfere with 
personnel performing essential duties related to the emergency.
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Automobile Accidents/Aircraft Mishaps 

Automobile accidents will probably be the most common type of investigative photography you 
perform. Although the coverage required will be different from base to base, certain views should 
always be included in your coverage.

Aircraft Accidents

Photographs of aircraft accidents become an integral part of the investigation. Such photographs 
serve multiple purposes.  One key purpose of photographing aircraft accidents is that the photographs 
help the investigators reconstruct a means of identification of parts of the aircraft.  Another purpose 
the photographs will serve as a record of the distribution of parts in relation to the crash site, and the 
initial point of impact, which will help indicate what happened during the crash.

Often these photographs are shot in color to show heat, friction, or chemical damage.  The use of 
color also allows the investigation team to determine other factors not easily recognizable in black-and-
white photographs.  For example, suppose an internal explosion during flight caused an aircraft to crash. 
An analysis of the black-and-white photographs reveals the explosion was caused by the malfunction 
of a small moving part. Friction on the moving parts leave a color pattern.  A photograph of this part in 
color would show the investigators the degree of wear and the temperature caused by the friction. 

Photography at an aircraft accident scene should show the extent of the damage before the wreckage 
is disturbed. The mandatory views are as follows: 

(1) Start with a general view of the crash site showing the aircraft identification and, if possible,  
  supplemented by three or more views from other angles. If possible, an aerial view is   
  desirable and most effective for an overall view. 

(2) Take a close-up views showing damage confined to a small area and several    
     overlapping shots if the damage area is very large. 

(3) Take views of recognizable parts. 

(4) Take views of impact marks or depressions due to the aircraft initially striking the ground. 

        (5) Take views of area surrounding crash site, including any objects, natural or manufactured,  
   which were in the path of the aircraft. Take views of skid marks that show something man- 
   made was in the path of the aircraft. Take views of skid marks that show direction of entry. 

(6) Take views of any damage to surrounding property that might result in a claim against the  
   government.

(7) Take any other photos the on-site commander may request. 
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Ground Accidents 

The most common type of ground accident is a vehicle accident, either on duty or off duty. When 
they happen on base, a request for photographic coverage to assist the security police investigation is 
made. A checklist for a vehicle accident would include photographs such as: 

(1) Take general views showing terrain, road conditions, visibility, point of contact, skid marks  
  (if any), and width of street. 

(2) Take close-up photographs of damaged parts. 

(3) Take detailed pictures of any damage that might result in a claim against the government. 

(4)  Photograph the base decal, license plate or bureau number of all vehicles involved, and any  
    traffic signs in the area.

In vehicle accidents, the photographs may supply vital information by showing skid marks, 
point of impact, road conditions, and environment. Any of these may indicate the cause of the 
accident. These same photographs may also be used as evidence in a military court of law. 

Accident photographs may indicate any of the following: 

(1) Carelessness in the operation of a vehicle. 

(2) Loss of control due to speed or road conditions. 

(3) Defective parts.

(4) Inadequate control due to physical disability of the operator. Consider illness, intoxication,  
  or drugs in cases like this. 
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Medical

Photographers are often called upon to record applications, such as braces, casts, splints, exercisers, 
and prostheses. Their duty is to show how these appliances are worn by the patient and the function of 
these appliances in modifying posture and mobility. 

Photomicrography of small regions of some patients is necessary. Fingernails, capillary beds, 
and skin textures are frequent subjects. A medical photographer often has to prepare large prints for 
scientific exhibits at medical meetings. 

Often, the remission of a condition is slow and sometimes retrograde. It would be too much to 
expect busy physicians to remember the exact appearance of every patient on previous visits. Serial 
photographs can chart slow changes. They enable physicians to decide whether to continue, modify, 
stop, or change the treatment. 

Photographers should be understanding, but not openly sympathetic because that may seem to 
indicate an undue seriousness in the condition. 

You must be patient but firm, particularly with hesitant older people and rebellious children. Show 
no embarrassment at nudity nor squeamishness about the grimness of advanced conditions. Patients are 
quick to sense such feelings and intensify them in their own attitudes. Display a humane temperament 
and be proficient and professional in your camera work. 

Clinical photographs should not be made without permission.  Even if only one part of the body 
that does not reveal the identity of the patient is being photographed, nonprofessional observers must 
be kept out of the working area. 

Safeguard the subject from the embarrassment of recognition.  The physician should seek permission 
from the patient.  Most patients are self-conscious about their condition.  Ways to cover the eyes should 
be considered to mask identity.

        With medical and investigation photography, you as the photographer, may have to photograph 
someone of the opposite sex.  On many occasions, these photographs may be of a nude body.  In such 
a case, make sure that the subject has a chaperone present during the photography session.

         As with all official photographs, release authority  must be done through the proper channels.  
The photographer does not have authority to release the photographs. 
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Examples of crash site photos
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Picture Story Assignment
The production of a picture story is an exciting and rewarding assignment.  It is an effective way 

of telling a story with pictures.  The picture story starts with an idea that forms the foundation upon 
which the story is built.  If the idea is good and supported with good photography, you have an excellent 
chance of developing a professional picture story.  If the idea is too obscure or does not relay a clear 
message, no amount of photographic skill or technical expertise will make it better.

The picture story starts with an idea  When coming up with an idea, choose something that interests 
you or that you have strong feelings about.  Your goal should be to make it the best picture story anyone 
has ever seen on that subject.  Being in the military gives the photographer a unique advantage when it 
comes to picture stories.  During your military career you will have access to things that many  people 
will never see.  Incorporating these images in a picture story will allow you to share these experiences 
with the rest of the world.

A picture story is often confused with the picture sequence.  A picture sequence is a group of 
loosely related photographs that provide the viewer with only a few photos of an event.  For instance, 
you may see a picture sequence on the State Fair, with a photo of a prize winning animal, one of the 
ferris wheel and a photo of someone eating cotton candy.  This certainly doesn’t tell a story; it simply 
shows you a few things you may encounter at the state fair.  The picture story is a complete package 
which has been planned and researched and which is often supported with text and captions.  By 
definition, the picture story is an effective way of telling a story with photos.  What are the elements 
of a good picture story?  Viewer interest is one.  If your story isn’t interesting, people will not stop to 
look.  Depending on mission requirements your supervisor may assign you a topic for a specific picture 
story assignment.  Some subjects are not as interesting as others. Finding a specific angle or aspect of 
the subject that will make the story stand out from the rest is the challenge for you as the photographer.  
You have many photographic tools to accomplish this:  slow/fast shutter speeds, rear sync flash, open 
flash, panning,  silhouettes, framing and other compostional tools.  Remember, variety can make or 
break your picture story.

What makes a picture story strong?  Variety.  Variety in wide, medium and close up photos.  Variety 
in vertical and horizontal photographs.  Variety in different camera angles.  Variety in photograph size 
and shape.  Variety must be addressed while shooting and laying out a picture story.  A layout containing 
photographs that are too similar in size and shape will lead to a picture story that is dull and uninteresting 
to the  viewer.  All of your photographs should have impact that certain “something” which appeals 
to the eye, catches the viewer’s attention and holds it.  Picture stories that contain action  and display 
human emotion separate your layout from the ordinary.  Try to focus on people.  Whatever the story, 
chances are that it will hold more impact for the viewer if it features people in the act of performing a 
task.   It is possible to focus on an inanimate object but very challenging to make it look interesting.  
Let’s move on to the steps in producing a picture story.    
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Steps for Developing a Successful Picture Story

1.  Developing the idea, narrowing the scope - A picture story first starts with an idea.  Picture 
stories can be done on just about any subject.  Let’s use the dining facility as an example for out 
idea. Now that we have an idea, we need to narrow the scope.  The dining facility is a fairly broad 
subject.  Many things happen there in order to feed people.  Supplies have to be ordered, delivered, 
and stored.  Menus are selected.  Work crews need to be assigned.  Foods must be prepared. Bread 
baked in ovens, meats cooked on grills, vegatables boiled, drinks and salads prepared.  The serving 
line is prepped with previously prepared items.  Desserts are laid out and drink machines filled up.  
The food must be served.  People eat, put their trays in bins, dishes are washed and tables are cleared.  
We easily could have 15 photographs in our picture story if we don’t narrow our scope.  Narrowing 
the scope will focus on a certain aspect of the dining facility.  We could narrow our scope by doing 
our picture story on the cooks in the dining facility.

2.  Researching the subject - After you have developed an idea for a picture story, you are ready to 
research the subject. Research is one of the most important parts of doing a picture story. Before you 
start shooting you need to learn as much as possible about the place, situation, object, and people 
involved. The more complicated the story, the more research you will have to do. No matter what 
form the research takes you must remember one very important thing - you cannot do all your 
research while sitting at your desk. You have to leave the shop, talk to people, see the subject. 
While no two people will do research in exactly the same manner, the following guidelines are 
recommended: 

   a. Contact the person in charge of whatever or whomever you’ll be doing the story on;  explain 
what your story idea is and obtain permission. 

   b. Obtain names and phone numbers, work schedules and background information on all personnel 
who will be involved in your story.
 
   c. Observe the operation if possible.  Observe without interfering and take notes on photo 
opportunities. Watch for facial expressions, gestures and observe what happens during breaks.  
Anticipate sudden departure from the usual and be prepared.

3.  Preparing the shooting script - Shooting a picture story without a positive concept of what 
you are trying to say is a gamble.  The shooting script is a record of your ideas, a blue print from 
which you will  build the story.  Understand that your shooting script is more of a guide.  Nothing 
in your script is set in stone.  Remain flexible.  When arriving on assignment you may come across 
different aspects of the assignment that you had not considered in your  original script.  Be alert 
to these opportunties and use them to your advantage.   Also, your shooting script usually will not 
contain unforeseen  emotions  or moods since they only linger for a fraction of a moment.

      A picture story should proceed in a logical order without undue repetition.  Each successive 
photograph should contribute something significant to the development of the story and provide 
smooth continuity.  Incorporate this into your shooting script.  Keep in mind that your shooting 
script will contain drawings or ideas of the “key, lead and end photographs”. 
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Key photo.  The key photo is your attention grabber.  When the viewer sees this photo, hopefully 
it has enough impact to hold their attention and pull them into the story. This is your high impact 
photograph.  It’s the largest photo in your story and should contain some action or emotion related to 
the story.  You should come up with as many different ideas for your key photo as possible.  The key 
photo may also contain many of the same elements as a good feature photo.

Lead photo.  If doing a narrative chronology or step by step picture story, the lead photo is located 
in the upper left of your layout.  This photo sets the theme for the rest of the story.  For instance, a lead 
photo in a layout of the day care center showing a mother and child entering the facility with a “FT.
George G. Meade Day Care Center” sign at the top of the door may seem stagnant and boring.  What 
if the child were to show an animated reluctance to entering the facility?  The key is IMPACT!

Body photos.  Theses are photos that support your story.  You must have a variety of wide, medium 
and close up photographs.  Try to incorporate at least two wide, medium, and close-up photographs in 
your shooting script.  This will add variety to your story and serve as a reminder to you when you are 
on assignment.

End photo.  This photo gives a feeling of closure or ending to the story.  This photo can 
help the viewer arrive at a conclusion.  This won’t apply to the simple chronology style where 
there is no begining or end.  Again, try to stay away from the stagnant and boring (as pointed out 
in the example of the lead photo).  For example,  take a close-up of the child during nap time. 
 
4.  The Shoot - The key to shooting is to obtain a large variety of photos.  Your final product will most 
likely turn out much differently than your shooting script due to unforeseen opportunities you may 
encounter.  If  you  don’t have a large variety of photographs to choose from you may find yourself 
having to incorporate photographs that  have little to no impact and seem to be just filling space.  Photo 
editors of National Geographic choose from 10,000 photographs for the cover shot of their monthly 
magazine.  Why so many?  They want to choose the photo that will have the largest impact upon the 
viewer.

       Shoot wide, medium and close ups of everything. (VARIETY)  Variety can make or  break your 
picture story. 

        Shoot 360 degrees around your subject.  Picture stories that contain photos from all around your 
subject will have an interesting feel.  If you shoot everything from the same side you will bore your 
viewer.  Remember, your viewers may not be able to see your subject from your viewpoint (for example, 
at a veterinary clinic, where they may not be able to pass a certain point).  It’s your job to give them 
the view they can’t see.

         Vary your subject size (head size for people).  A common mistake is having your subject the 
same size in most photographs.  Example, a picture story on a day in the life of a dog.  You may have 
a medium ending shot (tightly cropped, showing dog’s entire body).  What if you already had a couple 
medium shots of the dog earlier in the layout?  Perhaps a better choice would be a tight shot of  her 
head.  This adds variety.  Also, if you do end up with  two shots of the subject in similar sizes, put them 
on opposite sides of your key photo.
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        Vertical and Horizontal/High and Low angles.  To add variety and interest, show people what 
things look like from different angles.  Photograph everything in vertical and horizontal formats with 
different angles.  People see everything at their eye level all day long.  

           Establish Rapport.  Before and during the first part of your shoot it’s important to establish rapport 
with your subject.  The more comfortable your subject is around you and your camera, the more natural 
they will act.  How do you establish rapport?  This is where your research can pay off.  Since you’ve 
educated yourself on your subject you could ask them their opinion on some things that you have read.  
This shows the subject you’re interested in what they do.  By establishing good rapport you’ll loosen 
up your subject, allowing them to be photographed  in a more natural and comfortable atmosphere.

5.  Captions - As always, captions are a must.  Answer the 5 “W’s” and the “How.”

Layout
 The first step in laying out your picture story is deciding on the style. We’ll discuss five different 
styles: Simple Chronology, Narrative Chronology, Repeated Identity, How -to- do- it, and Parallel or 
Contrast.

           Simple Chronology. A simple chronology format is used when the photographer has a group 
of pictures on the same subject that cannot be arranged in any particular order. In other words, the 
pictures have no starting point and no conclusion. The pictures are themselves unrelated except for their 
common subject matter. For example, a simple chronology on the training offered at Defense Information 
School (DINFOS) might show students in a video-editing suite, in a broadcast booth, taking pictures, 
troubleshooting a circuit board, in an electronic imaging classroom, listening to instructor explaining 
light theory, etc. Such pictures have no direct relationship to one another  except for the fact that they 
support the theme of training at DINFOS.

         Repeated Identity.  This style is one of the simplest to develop and the most commonly used in 
publications today. In its basic form, it involves the repeated use of the same person (repeated identity) 
in every scene in the picture story. For example, if the photographer wants to develop a picture story of 
student life at the Defense Information School, the easiest way of doing it is to select a typical student 
and follow him or her through a day of training from reveille to taps. The same student is in every 
picture, but every picture shows a different scene and different action. 

           Narrative Chronology.  Unlike the simple chronology, the narrative chronology is presented 
with a definite time sequence in mind. It has a definite beginning, suspense (middle), and a dramatic 
conclusion. Each picture is closely related to the one that follows and cannot be taken out of sequence. 
An air-sea rescue is an example. Pictures of the crew waiting in the ready room, the scramble, the rescue 
at sea by landing an amphibious craft in choppy seas, then the return with ambulances waiting at the 
field, require a definite sequence.

           How-to-do-it.  The how-to-do-it style employs a time sequence of pictures that show step-by-
step procedures for doing a task. It is used to show how to perform different tasks, from loading a 
bomb to making a splint. This format is the basis of how-to-do-it articles that are so popular in hobby 
magazines.
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           Parallel or Contrast.  Parallel or contrast usually employs the “do and don’t,” “right and wrong,” 
or “before and after” approach in presenting pictures in the story. It is frequently used to present two 
different points of view or to emphasize one side of a situation over another. The “do and don’t” approach, 
for example, might be employed in a picture story on safety. The “right and wrong” technique can be 
used effectively in a feature on military courtesy. The “before and after” approach, of course, is most 
commonly used in picture stories that deal with progress.

Impact of Layout

           You may have just photographed an award winning picture story, but if your layout is weak, 
you’ve accomplished nothing.  A strong layout has a pleasing arrangement of photographs and white 
space, or space where there are no photographs  (called white space because most magazines have a 
white background).  It must have impact and VARIETY.  A strong layout is invisible to a viewer and 
subconsciously guides their eyes through your story.  

           Primary optical viewing area.  We read from left to right and focus our eyes in the upper  left 
hand corner, as in reading a book.  This area is called the primary  optical  viewing area.  That is why 
your lead photo for a narrative chronology picture story is located in this area.  It is the most logical 
starting point.

          Diagonal area.  Our eyes scan in  smooth  flowing  back and forth loops.  Attracted  by appealing  
elements our eyes  should move  downward and diagonally.  You can  accomplish  this in a picture story 
by using directional lines of force.

           Fallow corners.  Fallow corners are the lower left and upper right of a picture story layout area.  
Since these  areas are of least interest to viewers, some people recommend unavoidable white space  
be placed in these areas. 

           Directional lines of force. Directional  lines of  force, implied or real, are what cause the eye 
to move from the primary optical area through  both fallow corners  and to the end of a story.  Your 
lead  photo may  be a person pointing to the right to a close up of someone looking slighty down and 
to the left to a bottom photo of a person who is running to the right.  Here you  are  maneuvering  your  
viewer’s eyes through your story. 

person pointing

Person 
looking
 down

Person 
running

Key Photo
   Key Photo
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           Layout  format.  There is no set rules  for laying out a picture story.  The photographs should  
be placed wherever they have the most impact.  Well shot picture stories can be laid out numerous 
ways, each being a strong layout.  A basic layout format is the 3-1-3.  The key photo in the middle and 
three supporting photos on each side.  Use this as a starting point and adjust from there.  After moving 
things around you may find your key photo looks better shifted to the right, with two body photos on 
the right of the key and three on the left.  Be flexible.  All photos will be exactly 1/2 inch from the other 
photos and no closer than 1/2 inch from the edge of your border.

           Scaling.  Scaling is the calculation of the size to which a photograph will be reduced or enlarged.  
Place your key photo first, then let the others play off of it.  Do Not Scale Your Body Photos To The 
Edge Of Your Border Just Because It’s There.  This will result in oversized photographs with little 
impact.  These images will weaken your picture story (remember variety).  Different sizes and shapes 
help add interest and give an appealing informal balance.  The larger a photograph, the more impact 
it should have.  Large photos with no impact serve no purpose. You don’t want your photographs to 
compete with one another.  If you have a large photograph in your picture story (aside from your key 
photo), it will mislead the viewer on where you originally intended their eye to follow.  These are called 
conflicting photographs.  No photo should be more than 45% of your key photo.

           When you begin to scale, place your key photo first then play the others off of it.  If we were 
working on the left side of a 3-1-3 format.  Our key photo is in the middle.  Place the photograph that’s 
going adjacent to the key photo (top or bottom) next to the key exactly 1/2 inch away,  and scale it out 
towards your border, but not to the border.  Remember, the bigger the photo the more impact it should 
have. This is the “inside out method” of scaling and must be used to eliminate trapped dead space.

 



2�

PhoTograPhiC sTory Telling

           Place your next photo 1/2 inch under the first and 1/2 inch away from your key photo and scale 
out towards the border.

           Place your final photograph (for the left side) under the first and next to the second, exactly 1/2 
inch away from  both, and scale towards the border.
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         Dead space/trapped dead space.  Dead space is part of the layout that has no information (photos) 
and is acceptable.  If all picture stories incorporated no dead space they would all look similiar and 
boring with no variety.  Make sure dead space is always on the  outside of your layout.  It’s preferrable 
to place dead space in your fallow corners.   Trapped dead space is unacceptable.  That is space 
inside of your story, more that 1/2 inch, that’s trapped on all four sides.  You can eliminate dead space 
by always working “inside out” when laying out picture stories.

Trapped dead space 
    (unacceptable)

Dead space
(acceptable)

Location of Fallow Corners
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NOTE:

The following pages contain examples of picture stories.  Keep in mind that the 
gutters, borders, size of key photo, and number of images may differ from the 

guidelines set by your instructor.
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Training doCumenTaTion
When photographing people in action, such as in training or at work, the name of the game is 

anticipation.  This means staying alert and expecting the unexpected.  Covering action events becomes 
an exercise in estimation.  Where will the action occur?  When should the shutter be tripped?

When people are portrayed in magazine and newspaper articles, the articles are often accompanied 
by one or more pictures of the person at work.  This image says more to a viewer than the ordinary 
head-and-shoulders identification because it immediately places the person in a particular setting.

The secret to making good working pictures is to capture the environmental atmosphere  and to 
show the subject working.  A wide-angle lens shows a large work area from a close-in perspective.  
This conveys a better idea of the working conditions.

Bring out the atmosphere of the worker and the workplace.  If your subject does hard manual labor,  
a low camera angle creates an impression of power.  Although photographing a worker is usually better 
as though he were unaware of your presence, this is not always possible.  People should be warned 
before a flash is fired so that they are not startled.  When a slow shutter speed must be used, the subject 
can pose.

Most people can provide a prop:  books, scale models, equipment, etc.  Use these props to create 
a stage and put the people into it — really into it.

A photographer that understands the principles of shooting action can do a good job by following 
a few simple rules:

Anticipate the action.  Watch for the unexpected moment.

Know the mechanical operation of your equipment.  Practice aiming, focusing, and tripping 
the shutter until they are reflex actions.  Concentrate on the event.

Learn about the action before photographing it.  The best pictures of people usually have either 
implied or apparent action. Remember that action should be appropriate to the subject of the picture.  A  
cook, for example, should not be shown in the boiler room (unless for a special reason or effect). 
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Artificial, stiff effects kill the picture.  Avoid static, dull pictures of groups staring directly into 
the camera.  Plan and shoot for action.  Break up the overall scene into small groups of action, such as 
shots of important persons talking, the guest of honor shaking hands with others, etc.

Even an attitude or arrangement of hands, feet, head, and shoulders often creates action.  Everyday 
living, working, eating, drinking, smiling, arguing, driving, flying, sailing, and swimming show action.  
Capturing action in still photography is not very easy.  Understand the importance of both the action in 
a picture and the abundance of action available everywhere. Recognition and understanding of action 
will come with time.

Panning the camera with the action of a moving subject keeps the subject semi-sharp while blurring 
the background in a horizontal sweep.  This produces a feeling of action.  A slow shutter speed is needed.  
Try the technique and see the interesting results.

A photo should have emotional mood and impact, which can be accomplished by actual movement 
of a physical nature.  The head may be raised in victory or joy or lowered in despair and sadness.  
The body sagging or the body squared away suggests different moods.  Arms on the hips may show 
swagger, arrogance, or confidence.  Hands in pockets suggest relaxation, or at the sides, may show 
formality.  Knowing the elements of action, how to recognize them, and what moods they convey permit 
a photographer to click the shutter at the right instant.  The shooting angle, lighting, and composition all 
contribute to a feeling of action being photographed at its peak.  This is a matter between the photographer 
and the photographer’s own well-developed sense of motion.  A highly capable photographer knows 
with certainty, at the instant he or she shoots, whether the image will be a good one or not.  This does 
not come from occasional picture taking but from steady, continual practice.
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Awards and Presentations

1. What are four common awards and presentation ceremonies?

2. What is the most important part of the medal awards ceremony?

3. What type of background should be used when photographing awards ceremonies?

4. What is the usual pose for a promotion photograph?

5. What is the usual photograph  of a re-enlistment ceremony?

MDR 

1. What does MDR stand for?

2. What are some of the items we will photograph under MDR?

3. What are some of the items we need to think of when going out to shoot MDR?

4.          What type and angle of photographs should be taken?
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Legal and Criminal

1. What is the first thing you do when you arrive at a crash site?

2. Who are you authorized to release your photos, and who owns these photos?

3. Which person with top secret clearance can you release your top secret photos to?

4. How are your legal and criminal photos used?

5. What  views, as seen by the average observer, would you photograph?

 

Aircraft and Ground Mishaps

1. How do photographs help an investigator determine the cause of an aircraft accident?

2.   What view is most effective for an overall view?

3.   Skid marks in both aircraft and vehicle accidents show what?

4.       What is the most common type of ground accident?
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Medical

1.    What applications would be recorded in medical  photography?

2.    Give some examples of photomicrography? 

3.    Do you need the patients permission to photograph them?

4.    What should you safeguard your subject from?

Picture Story Assignment:

1.   Why should you research a picture story before shooting.

2.    Define picture story.

3.    Name and describe three formats of picture stories.

4.    Explain why photographs should not be scaled to the borders.
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5.  What causes the eye to move from the primary optical area through both fallow corners and to the 
     end of a picture story?

6.  No photo in your picture story should be more than what percent of your key photo?

7.  What photo should you place in your layout first.
  

                 

8.  What kinds of sizes and shapes should your photographs be in a picture story?

9.  In what picture story style can the photos be placed in any order?

10.  When shooting your picture story, should you deviate from your shooting script? Why or Why  
       Not?

 
 
  
 11.  What is the first step in creating a picture story during the shooting process?
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